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It all started when...
● Barbara Castle's archive accrued digital media 

in the middle of being catalogued 
● While the Paradigm project was running
● Jeremy and the Digital Scriptorium assist with 

hard disk imaging
● Adopting imaging for digital media
● Enter the futureArch project to improve our 

capture capacity and extend our forensics work 
to analysis



BEAM processing manual



Treating the media
● Record in CMD
● Separate/transfer to 

BEAM
● Repackage/label
● ID & inventory
● Photograph
● Retain (all? How long?)
● Cataloguing archivist 

does not have access 
to original media



BEAM processing room

Machines isolated from wider network; venue for capture, appraisal, 
cataloguing access review; multiple users; multiple platforms



Imaging with FRED
● Used for most capture
● Supports wide range 

of media
● Most of our holdings 

are 3.5” floppies and 
optical media

● 5 HDDs to­date
● Use FTK Imager



FTK Imager

Imaging at BEAM (also used on-site with donors



Mass imaging optical media
● Some colls with 

hundreds of optical 
media

● Not as straightforward 
as it seems.

● Used in conjunction 
with CD/DVD 
Inspector software



Imaging issue log
Issue ID

Nature of issue

Affected material

Severity of issue

Date identified

Identified by

Proposed resolution

Individual/organisation or process passed 
to for resolution

Expected resolution date

Actual resolution date

Manner of resolution

Does issue suggest change of procedure is 
required? If yes provide details

Severity 
scale

1 Catastrophic. Error causing 
irrevocable loss of collection 
materials and/or damage to 
BEAM hardware or software.

2 Severe. A road block with no 
workaround. Performance is so 
poor that the system is 
universally regarded as 'pitiful'. 

3 Moderate. No permanent loss of 
data, but wasted time. There is 
a workaround to the problem.

4 Minor but irritating problem. 
Slows work down slightly.

5 Minimal error.



Metadata for 
media/image

text

Digital media (physical)

Record ID

Accession ID (from CMD)

Date record created

Date record modified

Collection name

Disk number

Case or sleeve label

Physical label

Media type

Brand

Type

Capacity

Capacity used

Virtual disk label (as shown by the 
operating system once mounted)

file system

serial/batch number

Operating system requirements

Comments

Associated photos

Related disk image metadata
Disk image type

Imaging software used

Imaging hardware configuration used

Disk image filename/s

Disk image number of parts

Disk image MDS hash

Date imaged

Date ingested

Imaging comments

Disk contents

Covering dates

Scope and content



Legacy hardware/software



Guides - media/filesystems

Blog and document



John Barton

Recent stack discovery - Professor spec. in Roman Law at Oxford



Appraisal with FTK

Preview, label, bookmark, id files v sware, dups



Appraisal – Alan Bennett

Several legacy WP formats in use



Appraisal – Barbara Castle

text



Metadata export From FTK used by cataloguer

Digital object metadata



Growth of born-digital

text



Many b-d colls in process
● Various phases:

● Separation
● Capture
● Appraisal
● Cataloguing
● Preparation for publishing

● Supporting a number of project 
cataloguers/curatorial reviewers

● Scalability issues with current set­up



Questions?

Email me:
susan.thomas@bodley.ox.ac.uk

More online...
Bodleian Electronic Archives & Manuscripts

http://www.ouls.ox.ac.uk/beam 
futureArch project blog

http://futurearchives.blogspot.com/

mailto:susan.thomas@bodley.ox.ac.uk
http://www.ouls.ox.ac.uk/beam
http://futurearchives.blogspot.com/
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